
Visit morrispublishing.com to place order online.
Phone: 800-650-7888 • Fax: 308-237-0263 • Email: publish@morrispublishing.com

Complete this form in its entirety and submit with your material. Signature required on back. Please write neatly.
 For perfect, coil, or comb bound books, use the Book Order Form. For saddle-stitched books, use the Saddle-Stitched Book Order Form.

Author Name _______________________________________________________________      Book Title ___________________________________________________________________
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® For Off ice Use Only

Ver. 2-24

Order#  P - 

Date rec'd

Production Time – If no selection is marked, order will be processed as Normal Production.
     ❑ Normal Production: 15 business days from the day after receipt of approved proofs
     ❑ Rush Service: 10 business days from the day after receipt of approved proofs – 20% up-charge ($100 min.)

Price
Per Book

Book Style (choose one): ❑ 8  1/2”x11” (portrait)     ❑ 11” x 8  1/2” (landscape)
Number of Books (min. 25): _______            Number of Pages (min. 20; max. 90): _______      
Base Price – see enclosed Publishing Price Guide for price charts ........................................ Base Price     

Pages (choose one): All pages must be furnished press-ready.
 ❑ PDF uploaded to website    ❑ PDF emailed to publish@morrispublishing.com

❑ PDF enclosed (saved to a flash drive or USB thumb drive)
Typesetting Service: all other pages must be press-ready.

  ❑ Add page numbers to document......................................................................................$25/order
  ❑ Title Page (provide text and clear instructions).........................................................................$7.50
  ❑ Copyright Page (provide text, clear instructions, ISBN, etc.)......................................................$7.50
Cover (choose one):
 ❑ Press-Ready PDF uploaded to website    ❑ Press-Ready PDF emailed to publish@morrispublishing.com

❑ PDF enclosed (saved to a flash drive or USB thumb drive)
❑ Cover Design Assistance – Morris Publishing design team builds the cover...............................$275/order

Bar Code (choose one): Note: Morris Publishing does not supply ISBN's.
 ❑ Uploaded to morrispublishing.com     ❑ Emailed to publish@morrispublishing.com  

❑ Morris Publishing creates bar code. My ISBN is __________________________________......................... $20/order
  ❑ Print price bar with bar code. My book price $________________         ❑ No price bar
Proofs (choose one):
 ❑ Email my proof to _____________________________________________________________________________________________  

  First email proof FREE, additional email proof(s) $20/proof
 ❑ Send a hard copy proof to my shipping address (includes cover & pages).................................. $50/proof

Additional hard copy cover proof(s)  $40/proof, additional hard copy pages proof(s) $40/proof

$                                         ________

Billing Address
(If different than shipping address)

Name _________________________________________________________________________

Mailing Address ____________________________________________________________

City__________________________________    State __________   Zip ______________

Phone (__________   ) __________________________________________________________

Shipping Address
(Street address required – no P.O. Box)

Name ________________________________________________________________________

Street Address _____________________________________________________________

City__________________________________    State _________    Zip ______________

Phone (__________   )  __________________________________________________________

Email ________________________________________________________________________      ❑ Email me publishing discounts, updates, and reminders.
     ❑  Email me special offers from your sister company, Morris Press Cookbooks.

Total ALL Columns
Number of books ordered: ____________    x pink column total = _________________  

Gray column total = _________________ 
Subtotal = _________________

RUSH Service (20% up-charge of subtotal – $100 min.) + _________________
Shipping & Handling – Number of books x 80¢ + _________________

Estimated Total Cost = _________________
First payment -1/3 required with order (round up to nearest $1) = _________________

$                                         ________

Price
Per Order

$                                         ________
$                                         ________

Payment Terms
• First 1/3 of estimated total is required with your  
 order. This fi rst installment is required before we  
 send proof(s).
• Second 1/3 of total is due when proof(s) are approved.
• Final payment must be paid in full before books will  
 be shipped.
Check, money order, or credit card (MasterCard®, Visa®, 
and Discover®) are acceptable payment methods. All 
payments must be paid in U.S. currency. We will email 
you an order number to pay online if you wish to  pay 
with a credit card. Credit card payments are not
accepted until the book order form has been signed, 
received, and processed.

Additional charges ________________________________________________
                             ________________________________________________

$                                         ________
$                                         ________

$                                         ________
$                                         ________

$                                         ________

$                                         ________

$                                         ________

Guaranteed100% privacy.
Your info is never sold or rented.

Unsubscribe any time.

Include any additional instructions and material.  Sales tax and overrun/underrun will be adjusted for final payment.



Terms & Conditions
This order form must be signed and submitted with your material.Terms

Morris Publishing®, hereinafter referred to as the Company, agrees to produce 
an original book in accordance with information provided on this order form. The 
publisher/author, hereinafter referred to as the Customer, agrees to furnish all 
text and other material to be printed in the Customer’s book. This order form is a 
binding contract between the Company and the Customer; no other statements or 
oral agreements are binding. The Company reserves the right to accept or reject 
all orders. The Company’s name, address, and phone number will be includ-
ed in every book produced (on the copyright page). The parties agree that the       
validity, construction, and performance of this Contract shall be governed by the 
laws of the State of Nebraska. The Customer hereby irrevocably submits gener-
ally and unconditionally to the jurisdiction of any court of competent jurisdiction 
in Nebraska for any dispute concerning or related to the Contract. Customer     
further agrees that any action arising from the terms of this Contract shall be 
filed exclusively in a court of competent jurisdiction in Nebraska. The Custom-
er further consents to venue in Nebraska and waives any rights to challenge 
venue in Nebraska.
 
Material
The Customer retains all rights to his/her own material submitted for printing. 
Sketches, artwork, copy, press sheets, and any other work created or furnished by 
the Company shall remain the exclusive property of the Company. This work cannot 
be used, nor any ideas obtained from this work, without written permission and 
compensation of the Company. The Company holds the copyright on its stock cover 
designs. Book printing files will be saved by the Company for five years. 
 
Production
Normal production time is 15 BUSINESS DAYS from the day after approved 
text and cover proofs are received. RUSH service is 10 BUSINESS DAYS 
from the day after receipt of all approved proofs. RUSH service does not 
apply to Promotional Tools. The Company is not in production on weekends or 
holidays and is closed between Christmas and New Year’s Day; therefore, these 
days are not counted as business days. The Company reserves the right to adjust 
production schedules due to heavy seasonal demands, shortages, strikes, fire, 
energy failure, equipment breakdown, supplier or carrier delays, or any other rea-
sonable causes whatsoever. The Company can estimate but cannot promise or 
guarantee ship dates. Production time does not include shipping time. Regarding 
RUSH: Customer delays or inability to contact Customer if questions arise may 
alter shipping date, for which the Company is not responsible. In this event, Cus-
tomer is still responsible for the RUSH charge. Order will be shipped when final 
payment is received. The Company recommends putting final payment on credit 
card. The Company reserves the right to deny RUSH service for any reason.
 
Proofs & Corrections
A proof will be sent to the Customer. Corrections need to be noted and signed 
by the Customer. All changes must be communicated in writing. The Com-
pany cannot make adjustments to or be liable for the outcome at press if photos 
or other screened artwork for cover or pages are submitted press-ready. The 
Company reserves the right to use its judgment on cover design if no clear 
instructions are given. The Company will endeavor to do its best to produce 
error-free books. Inadequate material submitted by the Customer or Customer’s 
inadequate final proofing may result in errors that are not the Company’s fault. 
The Company is not responsible for errors under the following conditions: if the 
work is printed per Customer’s OK; if changes are communicated verbally; if 
Customer failed to return proof with corrections; if additional corrections are sub-
mitted after the proof has been returned; or if Customer instructed the Company 
to proceed without submission of a proof. Customer has final responsibility for 
proofing. All errors, whether the Customer’s or the Company’s, will stand until a 
reprint. If there are subsequent printings, the Company’s errors will be corrected 
at no charge. Customer changes at time of reprint may incur an additional charge. 

Note: After the book order has been received, the Company cannot guarantee 
change orders from the submitted order form. Color Proofs: Due to differences in 
equipment, processing, paper, and inks between color proofs and printing, a rea-
sonable variation in color between proofs and completed job shall be acceptable. 
 
Shipping
The Customer pays a per book shipping cost, based on current freight rates.    
Orders are not shipped COD. Shipping cost must be paid before order will be 
shipped. Unless otherwise noted, cost is for a single shipment, without storage. 
Orders are shipped FOB destination via UPS ground or motor freight carrier. 
Allow 3–5 business days for delivery. The Customer may request faster ser-
vice for an extra charge. Orders to Alaska, Hawaii, APO, FPO, and USA ter-
ritories will be shipped Parcel Post and require 3–6 weeks for delivery. Other 
foreign  orders are not accepted. The Company is not responsible for misdirected 
packages or delays caused by the shipper. Defective books not due to shipping     
damage must be reported to the Company within 90 days of ship date. The Com-
pany reserves the right to repair, replace, or credit defective books. All shipments 
are insured with the carrier and any damage is the responsibility of the carrier, not 
the Company. Any visible damage must be noted on the delivery receipt before 
signing and reported to the carrier immediately. The Customer must save both 
the damaged books and the carton(s) in which they were delivered for possible 
inspection by the carrier. Concealed damage must be reported to the carrier 
within 7 days of delivery.   
 
Payment
One-third of the total bill will be due when the order and all material are sub-
mitted to the Company. The second 1/3 will be due when the Customer returns 
the proof. The final 1/3 (including shipping costs and overrun/underrun charges) 
will be due before the books are scheduled for shipment. All orders are subject 
to sales tax. An exempt form must be provided or the customer is liable for 
sales tax. The sales tax amount is subject to change upon validation of provided 
information. If collection services are needed to collect, the Customer is liable 
for any fees incurred. Accounts 30 days past due are considered overdue and 
are charged 1.33% interest per month (16% per annum). All orders must be 
paid in U.S. Currency. Cancellations after this order form is received will still hold 
the Customer responsible for costs incurred by the Company concerning actual 
preparation and/or production of order. In the event of unusual Customer delay, the 
Company reserves the right to bill for work completed. The Company reserves the 
right to dispose of books and material if the order is not paid in full within one year 
of order completion date. Note: As is customary in the printing trade, all orders 
are subject to a 10% overrun and underrun factor and will be shipped, invoiced, 
and billed accordingly. Under no circumstances are books to be returned without 
the Company’s written approval. 
 
Indemnification
The Customer warrants that releases have been obtained to reproduce any and 
all copyrighted or trademarked material submitted for reproduction. The Cus-
tomer shall defend, indemnify, and hold harmless the Company, its subsidiaries, 
and its authorized representatives, from any and all loss, cost, expense, and 
damages on account of any and all manner of claims, demands, actions, and 
proceedings that may be instituted against the Company on grounds alleging that 
the said printing violates any copyright or any proprietary right of any person, or 
that it contains any matter that is libelous or scandalous or invades any person’s 
right to privacy or other personal rights. The Customer agrees to, at the Custom-
er’s own expense, promptly defend and continue the defense of any such claim, 
demand, action, or proceeding that may be brought against the Company, provid-
ed that the Company shall promptly notify the Customer with respect thereto and 
provided further that the Company shall give to the Customer such reasonable 
time as the exigencies of the situation may permit in which to undertake and 
continue the defense thereof.

I, the Customer, have read and agree to the Terms & Conditions above and authorize the Company to print a book according to the specifications 
on this order form. Parent or guardian must sign for a Customer younger than 18 years old. Signature required.

Signature ____________________________________________________          Date __________________
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Adult signature if author younger than 18 years.

U.S. Post Office: Morris Publishing • P.O. Box 2110 • Kearney, NE 68848
Carrier (UPS, FedEx): Morris Publishing • 3212 E. Hwy. 30 • Kearney, NE 68847
Email: publish@morrispublishing.com

Submit Order
Form Via:

Include any additional
instructions and material.


